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APPLICANT… 
(Individual requesting a TEASE account and/or Expenditure Reporting 

1. Goes to TEA SE’s public web site, 
2. Selects Expenditure Reporting, 
3. Inputs and reviews all required information, 
4. “Submit Request” forwards the request to the appropriate 
    Submitter for approval. 
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1. Logs into TEA SE and launches “UserAdmin” app, 
2. Selects “Approve Requests” to review each request queued 
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https://seguin.tea.state.tx.us/appsng/um/apply.aspx
https://seguin.tea.state.tx.us/apps/logon.asp
https://seguin.tea.state.tx.us/apps/logon.asp

