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OCR1.  Notice and Designation of Coordinators

Prior to the beginning of school each year, recipients must advise students, parents, employees and the general public that all opportunities in Career and Technology Education (CATE) programs will be offered without regard to race, color, national origin, gender, or disability.  In addition, if the district’s service area contains a community of national-origin minority persons with limited English language skills, the CATE notice must be made available in that community’s primary language and the district must designate a person or persons to coordinate CATE activities under Title IX and Section 504.  In addition, the notice must provide assurance that limited English speaking skills will not be a barrier to admission or participation in CATE programs. 

Legal Authority

34 CFR 100.6 (d)

34 CFR 106.9

34 CFR 104.8

OCR Guidelines IV-0

44 FR 17166

28 CFR 35.106

34 CFR 106.8

34 CFR 104.7

28 CFR 35.107(a)
Evidence – 

1.1 Evidence that public notification was issued prior to the beginning of the school year. 

1.2 Evidence that announcement of this policy of nondiscrimination was through media that reach the general public, program beneficiaries, minorities (including national-origin minorities with limited English language skills), women, and disabled persons. 

1.2.1 Written communications dated prior to the beginning of the school year, such as announcements/articles in newspapers, magazines, or newsletters

1.2.2 Other media communications, such as television or radio announcements

1.3 Evidence that the name, address, and telephone number of the person(s) designated to coordinate Title IX and Section 504 compliance activities are included in the notice. 

1.4 Evidence that the notice has a brief description of the program offerings and admission criteria. 

1.5 Evidence that the publications that include the notice reach students, employees, and applicants. 

1.5.1 District policies and procedures

1.5.2 Student handbook, course catalogs
1.5.3 Employee handbook, recruitment materials, or applications for employment

1.6 Evidence that if the community has a national-origin minority with limited English language skills, then the notice must be disseminated in the language of that national-origin minority community.

OCR2.  Nondiscrimination Statement

A statement of nondiscrimination shall be included on publications and other materials that are distributed to students, applicants, and employees.

Legal Authority

34 CFR 100.6

34 CFR 106.9

34 CFR 104.8

34 CFR 110.25
Evidence – 

2.1 Evidence the statement has required inclusions.

2.2 Evidence that the nondiscrimination statement in student, applicant, and employee publications is included in the following:
2.2.1 Student publications

2.2.2 Applicant publications
2.2.3 Employee publications 
OCR3.  Grievance Procedures

Public entities shall adopt and distribute grievance procedures for CATE and other programs to resolve alleged discrimination complaints as required under Title IX and Section 504.  Grievance procedures must be available to any individual or class of individuals who feel they have been discriminated against. Grievance procedures for employees and students must include a nondiscrimination statement based on race, color, national origin, sex, disability, or age.  

Legal Authority

34 CFR 106.8

34 CFR 104.8

28 CFR 35 107(b)

Evidence – 

3.1 Evidence that the district has published the board of trustees-adopted grievance procedures in the following documents to ensure that all participants, students, beneficiaries, parents, and employees are informed about the grievance procedures for resolution of complaints and unlawful forms of discrimination based upon race, color, national origin, sex, disability, or age:

· Board of Trustees-adopted employee, student, and parent grievance policies and/or procedures

· The most current TASB Policy FNG and DGBA

· Student and parent handbooks

· Employee handbooks

· Memoranda

· Newspapers, newsletters, bulletins, or other publications. 
3.1.1 Employee grievance policies and/or procedures

3.1.2 Student grievance policies and/or procedures

3.1.3 Parent grievance policies and/or procedures

3.2 Evidence that the district has on file the most recent Board-approved policy FNG and Board- approved policy DGBA. 
3.2.1 Policy FNG
3.2.2 Policy DGBA
OCR4.  Harassment

The district has adopted and disseminated a policy of nondiscrimination, which prohibits harassment on the basis of race and/or gender.  

Legal Authority
34 CFR 106.8

34 CFR 106.9

Evidence – 

4.1 Evidence that the district annually notifies the faculty, staff, students, and the public concerning its policy on harassment 

4.1.1 District policies, procedures and/or guidelines

4.1.2 Student handbook

4.1.3 Faculty handbook

4.1.4 Parent handbook

4.2 Evidence that the grievance policies and procedures of the district include provisions for harassment on the basis of race and/or gender.  

4.3 Evidence that the board of trustees has formally adopted a policy, which prohibits harassment on the basis of race and/or gender.  

OCR5.  Equal Accessibility

All facilities and programs must: a) be located at sites that are readily accessible to both minority and non-minority communities; b) not identify the facility or program as intended for non-minority or minority persons; c) provide equal access without regard to race, color, national origin, gender, or disability; and d) be readily accessible to students who are mobility impaired.

Legal Authority

29 U.S.C. §706(8), 794 

34 CFR 100.3

OCR Guidelines IV-B and N

44 FR 17165

Title VI 100.3(3)

Section 504 104.21, 104.22, and 104.23

Section 504 104.4(vii) (5)
Evidence – 

5.1 Evidence through on-site observations that disabled persons can access the parking facilities and the buildings of the district. 

5.2 Evidence through on-site observations that appropriate parking spaces are located closest to the nearest accessible entrance on an accessible route. 

5.3 Evidence through on-site observations that parking spaces and access aisles are level with surface slopes not exceeding 1:50 (2%) in all directions. 

5.4 Evidence through on-site observations that the number of designated parking spaces is appropriate based on the total number of parking spaces for the site. 

5.5 Evidence through on-site observations that one parking space in every eight spaces, but not less than one, is served by an access aisle 96 inches wide minimum and is designated “van accessible.”

5.6 Evidence through on-site observations that appropriate curb ramps are provided whenever an accessible route crosses a curb.

5.7 Evidence through on-site observations that ramps used to access buildings meet all accessibility standards.
5.7.1 The slope and rise of the ramp does not prevent access by the disabled.  Slope-1:12 and rise no greater than 30 inches.

5.7.2 The width of the ramp is 36 inches.

5.7.3 Ramps have a surface that is stable, firm, and slip-resistant.

5.8 Evidence through on-site observations that walkways are not uneven/impassable for the mobility or visually impaired.

5.9 Evidence through on-site observations that threshold in doorway does not exceed ½ inch and/or is beveled.

5.10 Evidence through on-site observations that door handles do not require grasping, pinching, or twisting of wrist (i.e., knob).

5.11 Evidence through on-site observations that at least one doorway, which is commonly used, into the building can be used as an accessible entrance and exit. (Minimum threshold of ½ inch.)
5.12 Evidence through on-site observations that interior stairs are uniform (equal riser heights and tread widths) and have handrails on both sides.

5.13 Evidence through on-site observations that hallways and other passageways are at least 60 inches wide allowing wheelchairs to pass or turn around.

5.14 Evidence through on-site observation that elevators are on an accessible route and provide the following:
5.14.1 Automatic operation

5.14.2 Hall call buttons and lights

5.14.3 Door protective-reopening device

5.14.4 Floor plan that promotes wheelchair mobility

5.14.5 Control panel that allows selection by sight and touch

5.14.6 All controls can be reached from wheelchair height

5.15 Evidence through on-site observations that the drinking fountain is accessible to individuals who use wheelchairs or have difficulty bending or stooping. 

5.16 Evidence through on-site observation that bathrooms are accessible to disabled persons and comply with the following:
5.16.1 Wheelchair-bound handicapped persons have the required space to enter and leave stalls

5.16.2 Door provides sufficient clearance (32 inches)

5.16.3 Door handle does not require grasping, pinching or twisting of wrist (i.e. knob)

5.16.4 Doors to bathrooms swing away from the clear floor space required for maneuverability

5.16.5 Grab bars are properly installed
5.16.6 Bathrooms are free of hazards such as wiring, connections, standing water, etc.
5.16.7 Faucet handles do not require grasping, pinching, or twisting of wrist (i.e., knob)

5.17 Evidence through on-site observation that the areas listed are physically accessible.  (Identify accessibility barriers in Notations.)  
5.17.1 Auditorium

5.17.2 Gymnasium

5.17.3 Dressing/shower facilities

5.17.4 Computer laboratory

5.17.5 Counseling and Guidance areas  

5.17.6 Library

5.17.7 Cafeteria

5.18 Evidence that the district/campus maintains a written plan, with the board adoption date, to ensure that students with disabilities have access to and an opportunity to participate in the general education curriculum, including the school’s programs and services.  

5.19 Evidence that the facilities and programs are readily accessible to minority and non-minority students.

5.20 Evidence that the location of the facilities does not tend to identify the facility or program as intended for minority or non-minority students.

5.21 Evidence that the ratio of minority to non-minority enrollment in the facilities and program is representative of the overall district enrollment.

5.21.1 Data on minority and non-minority composition of each location and facility

5.21.2 Data on overall program enrollment

5.22 Evidence of equal access to the site locations of classes that are apart from the student’s primary campus.

5.22.1 Observation of accessibility to facilities

5.22.2 Types of transportation provided students with disabilities

5.23 Evidence of accessibility to all classrooms and/or stand-alone facilities that are separate from the main classroom building.

5.23.3 Observation of accessibility to facilities

5.23.4 Types of transportation provided students with disabilities

OCR6.  Signage

Signage must be provided at all inaccessible entrances to each of its facilities directing users to an accessible entrance or to a location at which they can obtain information about accessible facilities. In addition, signage shall be appropriately placed for all parking areas, exits, elevators, restrooms, classrooms and stairways for ADA compliance.  

Legal Authority

28 CFR 35.163(b)

Evidence - 

6.1 Evidence through on-site observations that all permanent signs are made of material that is nonglare.  The finish is matte or slightly rough to the touch.

6.2 Evidence through on-site observations that disabled parking spaces are designated by a sign showing the symbol of accessibility.

6.3 Evidence through on-site observations that the signs are not obscured by a vehicle parked in the space.
6.4 Evidence through on-site observations that signs identifying permanent rooms or spaces have raised upper-case characters accompanied by Grade 2 Braille.

6.5 Evidence through on-site observations that all signs have characters-letters and numbers-symbols that contrast highly with the sign’s background.

6.6 Evidence through on-site observations that where permanent identification is provided for rooms and spaces, signs are installed on the wall adjacent to the latch side of the door. Mounting height shall be 60 inches.

6.7 Evidence through on-site observations that stairways include tactile warning for the visually impaired.
6.8 Evidence that the district meets this requirement by redesigning equipment, reassigning classes or other services to accessible buildings, assigning aides, home visits, altering existing facilities, and constructing new facilities.

6.8.1 On-site observations

6.8.2 Campus class schedules

6.9 Evidence that the special education facilities are comparable to the regular education facilities.

6.9.1 On-site observations

6.9.2 Campus maps

OCR7.  Comparable Facilities
Recipients must provide changing rooms, showers, and other restroom facilities for CATE students of one gender that are comparable to those provided to students of the other gender.  This may be accomplished by alternating the use of the same facilities or by providing separate, comparable facilities.  

Legal Authority

34 CFR 106.33

OCR Guidelines VI-D

44 FR 17167

Evidence – 
7.1 Evidence that comparable facilities are provided in career and technology education classes where student must change clothes or use protective clothing.

7.1.1 Observations of facilities

7.1.2 Interview with CATE program administrator

7.2 Evidence through on-site observations that the changing room facilities in CATE classes are comparable and accessible for students of both genders. 

7.3 Evidence through on-site observations that the restrooms in CATE classes are comparable and accessible for both genders. 

7.4 Evidence through on-site observations that the shower facilities in CATE classes are accessible and comparable for both genders. 

OCR8.  Related Aids and Services

Access to CATE programs must be provided to disabled persons that need related aids or services in accordance with the students’ IEPs and/or Section 504 accommodation plans. 

Legal Authority

34 CFR 104.22(b)

34 CFR 300.26

OCR Guidelines IV-N

44 FR 17166

Evidence - 

8.1 Evidence that vocational programs are accessible to disabled persons.

8.1.1 Student IEPs/504 accommodation plans

8.1.2 Home visits or interviews with students, parents or staff

8.1.3 On-site observations

8.1.4 Proof of delivery of health, welfare, or other social services at alternative accessible sites

8.1.5 Evidence of reassignment of classes or other services to accessible buildings

8.2 Evidence that appropriate related aids and services have been provided. 

8.2.1 Student IEPs/504 accommodation plans

8.2.2 Interviews with students or staff

8.2.3 On-site observations

8.2.4 Evidence of redesign of equipment

8.2.5 Evidence of assignment of aides to beneficiaries

8.3 Evidence that the district has made provisions for the reassignment of classes or other services to accessible buildings. 

8.3.1 Interviews with students or staff

8.3.2 Student IEPs/504 accommodation plans

8.3.3 Proof of delivery of health welfare, or other social services at alternative accessible sites
OCR9.  Program Access and Services

Access to CATE programs may not be denied to national-origin minority persons with limited English language skills on the grounds that the person cannot participate in and benefit from CATE instruction to the same extent as a student whose primary language is English.  Steps must be taken to ensure that CATE programs are open to these students and that language support services are available.  (Reasonable Accommodation)

Legal Authority

34 CFR 100.3

OCR Guidelines IV-L

44 FR 17166

Evidence – 

9.1 Evidence that the district has written procedures that are used to identify, assess, and place LEP students in CATE programs. 

9.2 Evidence that the district provides language support services to LEP students.

9.2.1 Interviews with superintendent, Special Education teacher, ESL teacher or cooperative, counselor, and regular classroom teacher 

9.2.2 List of language-related support services provided to LEP students 

9.2.3 Other provisions made or steps taken to open all programs to LEP students 

9.3 Evidence that there is not a concentration of LEP students in one or a few programs and that the documentation as to the number of LEP students in each CATE program compared to the number of non-LEP students in each program demonstrates that the placement is not the result of unlawful discrimination.

9.3.1 Documentation of the number of LEP students applying for the program

9.3.2 Documentation of the number of LEP students in each CATE program compared to the number of non-LEP students in each program

9.3.3 District student enrollment records by gender, grade, and ethnicity
9.3.4 Assessment document relating to LEP students’ ability to participate in the program

9.3.5 Other provisions made or steps taken to open all programs to LEP students 

OCR10.  Admission Practices

A recipient may not discriminate in its admission practices against persons on the basis of limited English language skills.  A recipient operating a secondary CATE program shall identify applicants with limited English language skills and assess their ability to participate in CATE.  Steps must be taken to ensure that CATE programs are open to these students and that language support services are available.  (Reasonable Accommodation) 

Legal Authority

OCR Guidelines IV-L

44 FR 17166

Evidence – 

10.1 Evidence that a concentration of students with LEP skills in one or a few programs is not the result of discriminatory limitations being placed upon the opportunities available to such students.

10.1.1 Listing of all LEP students by program

10.1.2 Listing of all LEP students currently enrolled in vocational programs. 

10.2 Evidence that the enrollment of LEP students in CATE courses is similar in proportion to the number of LEP students in the school population as a whole or the recipient provides a legitimate nondiscriminatory rationale.
10.2.1 Listing of all LEP students by program

10.2.2 Listing of all LEP students currently enrolled in vocational programs. 

10.3 Evidence that the LEP enrollment in each CATE program is similar in proportion to the number of LEP students in all CATE programs or the recipient provides a legitimate nondiscriminatory rationale.
10.3.1 Listing of all LEP students by program

10.3.2 Listing of all LEP students currently enrolled in vocational programs. 

OCR11.  Introductory, Preliminary or Exploratory Courses

An introductory, preliminary, or exploratory course may not be established as a prerequisite for admission to a CATE program unless the course has been and is available without regard to race, color, national origin, gender, and disability.

Legal Authority

34 CFR 100.3

OCR Guidelines IV-K

44 FR 17166

Evidence - 

11.1 The district has a list of all courses and their prerequisites, which are available without regard to race, color, national origin, gender, and disability.  

11.2 Evidence that all prerequisite courses that are essential to participation in each program are identified.
11.2.1 Course catalogs, or list of courses and their prerequisites

11.2.2 Student handbook

11.3 Evidence that each course is presently or will be available to those seeking enrollment for the first time and to those formerly excluded.
11.3.1 Course catalogs

11.3.2 District course schedule 

OCR12.  Temporary Disability for Women

A recipient may not exclude a woman from admission to, or participation in, any program on the basis of pregnancy, childbirth, termination of pregnancy or recovery therefrom, or treat the pregnancy or childbirth differently from any other temporary disability.  

Legal Authority

34 CFR 106.21

Evidence – 

12.1 The district has policies, procedures and/or guidelines concerning students who have been temporarily disabled due to pregnancy. 

12.2 Evidence that the district has a listing of any students who have been temporarily disabled due to pregnancy, childbirth, termination of pregnancy or recovery therefrom. 

12.3 Evidence that students who have been temporarily disabled due to pregnancy, childbirth, termination of pregnancy or recovery therefrom have not been treated differently than those from any other temporary disability. 

OCR13.  Recruitment of Students

Recipients may not develop, sponsor, or engage in any recruiting activity, including the development or dissemination of recruiting materials, that discriminates against or stereotypes persons on the basis of gender, race, color, national origin, or disability.  Where recruitment activities involve the presentation or portrayal of CATE opportunities, the curricula and program described should cover a broad range of occupational opportunities and not be limited on the basis of the race, color, national origin, or potential student to whom the presentation is made.

Legal Authority

34 CFR 106.23

OCR Guidelines V-C

44 FR 17167

Evidence – 

13.1 Evidence that recruitment activities do not include materials that discriminate against or stereotype persons on the basis of gender, race, color, national origin, or disability. 

13.1.1 District policies, procedures, and/or guidelines

13.1.2 Recruitment presentation materials including career and vocational brochures, pamphlets, posters, or memoranda used in recruitment 

13.2 Evidence that the curricula and programs described in course catalogs cover a broad range of occupational opportunities and are not limited on the basis of the race, color, national origin, or disability of the potential student to whom the presentation is made. 

13.2.1 Copy of curricula and programs

13.2.2 Course catalog

OCR14.  Materials and Activities

Counseling materials for CATE programs are free of discriminatory statements on the basis of race, color, national origin, sex, or disability.  A recipient may not sponsor or engage in the development of promotional materials or activities for CATE that discriminate against or stereotype persons on the basis of race, color, national origin, gender, or disability, and if a recipient’s service area contains a community of national-origin minority persons with limited English language skills, any promotional materials disseminated for CATE must be disseminated to the national-origin community in its own language.  

Legal Authority
OCR Guidelines V-A and V-E
Evidence – 

14.1 Evidence that, to the extent possible, the district has conducted promotional activities that portray males or females, minorities, or disabled persons in programs and occupations in which these groups traditionally have not been represented.
14.2 Evidence that the district has taken steps to ensure that counselors and other employees can effectively communicate with national-origin minority students with limited English proficiency.

14.2.1 Copies of promotional materials (brochures, pamphlets, posters, display bulletin boards, memoranda) in language of LEP students

14.2.2 Teacher interviews

14.2.3 Special programs staff/counselor interviews

14.3 Evidence that promotional and counseling resources and materials (including both commercial and locally developed) do not include discriminatory statements and/or illustrations.
14.3.1 brochures, pamphlets, or memoranda

14.3.2 posters and display bulletin boards

14.3.3 electronic communication

OCR15.  General Prohibitions

No qualified individual with a disability shall, on the basis of the disability, be excluded from participation in or be denied the benefits of the services, programs, or activities of a public entity, or be subjected to discrimination by any public entity. 

Legal Authority

28 CFR 35.130(b)(1)

34 CFR 104.4(b)(1)

Evidence – 

15.1 Evidence that the district has implemented policies and procedures to ensure access for students with disabilities to programs, services, and activities.

15.1.1 Board policy and procedures

15.1.2 Student handbooks

15.1.3 Membership lists in clubs and activities

15.1.4 Copy of procedures for selection into clubs, activities, and programs

15.1.5 List of criteria for admission into courses, programs, services, and activities

OCR16.  Communication Disorders and LEP

Students in a program with limited English proficiency (LEP), visual impairment, and/or hearing impairment must have the opportunity to receive and present communication in a manner that is appropriate and effective.  In addition, recipients must ensure that counseling services are available in programs to effectively communicate with limited English speaking and hearing impaired students.  

Legal Authority
28 CFR 35.160(a)

OCR Guidelines V-A; V-D

44 FR 17167
Evidence – 

16.1 Evidence that the district has determined the type of auxiliary aids and services necessary and that the recipient gives primary consideration to the requests of the individual with disabilities.
16.1.1 Policies and procedures 

16.1.2 Documentation on auxiliary aids or services provided by district 

16.1.3 List of LEP, visually impaired, and hearing impaired students in district 

16.1.4 Special education eligibility folders 

16.2 Evidence that the district has provided the appropriate auxiliary aids and services, including interpreters/translators where necessary, to afford an individual with a disability an equal opportunity to participate in and benefit from educational services, programs, or activities offered by the school.

16.2.1 Documentation on auxiliary aids or services provided by district

16.2.2 List of equipment available for communication

16.2.3 Special education eligibility folders

16.2.4 List of qualified interpreters

16.3 Evidence that students with disabilities or parents of students with disabilities management programs have participated in the development of the program.

16.3.1 ARD Committee reports

16.3.2 Student IEP with student/parent signature

16.3.3 Documentation or receipt of notice, such as written receipts or phone logs, with parents/students

16.4 Evidence that students or parents of students with behavior management programs have participated in the development of the program.

16.4.1 ARD Committee reports

16.4.2 Student IEP with student/parent signature

16.4.3 Procedural safeguards

16.5 Evidence that documentation includes the signature of a qualified interpreter on appropriate ARD/IEP documents.

16.5.1 ARD Committee reports

16.5.2 Student IEP

16.5.3 List of qualified interpreters/translators

OCR17.  Student Organizations

Membership in CATE student organizations operated, administered, or sponsored by a recipient shall be available to all students in the instructional program without regard to gender, race, color, national origin, or disability.  

Legal Authority

34 CFR 100.3

34 CFR 104.37

34 CFR 106.31

Evidence – 

17.1 Evidence that the district has documentation indicating that the district does not discriminate on the basis of gender, race, color, national origin, or disability in its student organizations.

17.1.1 District policies and procedures

17.1.2 Student organization policies and procedures for membership

17.1.3 Student handbook

17.1.4 Student organization application forms

17.2 Evidence that membership in CATE student organizations reflects the student ethnic population as a whole.
17.2.1 Student enrollment data

17.2.2 Current membership of CATE student organizations by gender, race, color, national origin, and disability

17.3 Evidence that the membership in CATE student organizations reflects the ratio of males and females in the population as a whole.

17.3.1 Student enrollment data

17.3.2 CATE student organization enrollment data

OCR18.  Career Preparation 

A recipient shall:  a) make opportunities available in its work-study, career preparation education, and job placement programs to students without regard to race, color, national origin, or disability; and b) not enter into any arrangement with an agency, union, business, or other sponsor that discriminates against the recipient’s students on the basis of gender, race, color, national origin, or disability in recruitment, hiring, placement, assignment to work tasks, hours of employment, levels of responsibility, or in pay.

Legal Authority

34 CFR 100.3

34 CFR 104.4

34 CFR 106.31

OCR Guidelines VII-A 

44 FR 17167

Evidence – 

18.1 Evidence that opportunities are available to students without regard to gender, race, color, national origin, and/or disability for any of the three types of programs.

18.1.1 District policies and procedures for work study, cooperative vocational education, and job placement programs

18.1.2 List of number of students in work study, cooperative vocational education, and job placements by gender, race, color, national origin, and/or disability

18.2 Evidence that the statement of nondiscrimination is contained in written procedures, application forms, and other documentation available to the students.

18.2.1 District policies and procedures for work-study, cooperative vocational education, and job placement programs

18.2.2 Written agreements or forms used to assign students to work study, cooperative vocational education, and job placement programs

18.2.3 Other documentation (contracts, written agreements, program descriptions)

18.3 Evidence that copies of contracts, written agreements, or other documents used for the referral or assignment of students contain an assurance of nondiscrimination.

18.3.1 Written agreements or forms used to assign students to work-study, cooperative vocational education, and job placement programs

18.3.2 Written agreements used with agencies, unions, business, and/or other sponsors

18.4 Evidence that the students currently enrolled in the programs represent the overall make-up of the district based on race, color, national origin, and/or disability.

18.4.1 District demographic data

18.4.2 List of CATE students enrolled in work-study, cooperative vocational education, and job placement programs by gender, race, color, national origin, and/or disability

18.5 Evidence that the written agreements contain assurances that the agency, union, business, or other sponsor does not unlawfully discriminate on the basis of gender, race, color, national origin, or disability in recruitment, hiring, placement, assignment to work tasks, hours of employment, levels of responsibility, and pay.

18.5.1 Written agreements or forms used to assign students to work study, cooperative vocational education, and job placement programs

18.5.2 Written agreements used with agencies, unions, business, and/or other sponsors

OCR19.  Employment and Promotion Practices 

The district’s employment and promotion practices and procedures are free from discrimination against CATE employees or applicants on the basis of race, color, national origin, sex, disability, or age.  

Legal Authority

OCR Guidelines VIII-A

The Age Discrimination Act (42 U.S.C. 6101 et seq.)

45 CFR Part 90

Evidence – 

19.1 Evidence that the district has attempted to notify every employee that it does not discriminate on the basis of gender, race, or disability.

19.1.1 District application for employment

19.1.2 Employee job descriptions/handbook

19.1.3 District promotion policies and procedures

19.2 Evidence of nondiscrimination policy on the district’s application for employment and publications for employees.

19.2.1 District application for employment

19.2.2 Employee job descriptions/handbook

19.2.3 District promotion policies and procedures

19.3 Evidence that the district applications for employment do not contain prohibited pre-employment lines of inquiry.

19.4 Evidence that the district policies and procedures for promotions, transfers, and granting of tenure are nondiscriminatory.

19.5 Evidence that the district’s job descriptions, for all district positions, are bias-free when describing duties and responsibilities.

19.6 Evidence that status reports or descriptions of the employee recruitment activities include sources and contacts.

OCR20.  Salary Policies

Recipients must establish and maintain faculty salary scales and policies based upon the conditions and responsibilities of employment without regard to race, color, national origin, gender, or disability.  

Legal Authority

34 CFR 100.3

34 CFR 106.54

34 CFR 104.11

OCR Guidelines VIII-D

Evidence – 

20.1 Evidence that the salary scales and policies are based upon the conditions and responsibilities of employment without regard to race, color, national origin, age, gender, or disability.

20.1.1 Faculty salary schedules

20.1.2 Administration salary schedules

20.1.3 Copy of job descriptions

20.1.4 District policies, procedures, and guidelines on faculty salaries

20.2 Evidence that salary stipends are not considered discriminatory on the basis of race, color, national origin, age, gender, or disability.

20.2.1 Stipend salary schedule

20.2.2 Copy of job descriptions

20.2.3 Teacher/staff interviews

20.3 Evidence that the faculty assignment patterns and job descriptions are not considered discriminatory on the basis of race, color, national origin, age, gender, or disability.

20.3.1 Faculty assignment information by race, ethnicity, gender, age, and disability

20.3.2 Teacher/staff interviews

OCR21.  Over/Under Representation

The composition of the district’s CATE programs reflects the district’s overall composition for ethnic groups, males/females, and individuals with disabilities.  

Legal Authority

OCR Guidelines V-B

Title IX, Section 106.34

Evidence – 

21.1 Evidence that the enrollment of ethnic groups in CATE courses is similar in proportion to the enrollment of ethnic groups in the school population as a whole (or the recipient provides a legitimate nondiscriminatory rationale).
21.1.1 District enrollment data

21.1.2 District CATE enrollment data

21.2 Evidence that the enrollment of male and female students in CATE courses is similar in proportion to the number of male and female students in the school population as a whole (or the recipient provides a legitimate nondiscriminatory rationale).
21.2.1 District enrollment data

21.2.2 District CATE enrollment data

21.3 Evidence that the enrollment of students with disabilities in CATE courses is similar in proportion to the number of students with disabilities in the school population as a whole (or the recipient provides a legitimate nondiscriminatory rationale).  

21.3.1 District enrollment data

21.3.2 District CATE enrollment data
21.4 Evidence that if a disproportionate enrollment exists, the promotional activities of the district encourage minority, male, female, disabled, and nontraditional enrollment in CATE programs.

21.4.1 Documentation from promotional activities, such as brochures, pamphlets, or posters

21.4.2 Teacher or CATE program coordinator interview
21.4.3 District data maintained locally
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