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Step 6
Determine Methods of Disseminating Meeting Invitations [excerpt]
Invitations should be disseminated in a variety of ways, including direct mail to families, posting to the LEA website, utilizing existing LEA mailing lists, and sharing of information through any existing list serves or established newsletters.  Additionally, the LEA may wish to coordinate posting of information to ESC websites or list serves.  It also is suggested that local or regional education groups and advocacy organizations be utilized to assist in disseminating the information.  It is important that invitations reach a diverse population within the LEA, including groups that generally are underrepresented.  Dissemination methods must attempt to reach a broad spectrum of parents of students with disabilities, and at least one method of LEA dissemination must be broad-based and widely accessible, such as posting to a website or inclusion in a LEA newsletter.  LEAs must document their efforts to invite stakeholders and enhance meeting participation.  This documentation is subject to review through TEA verification processes.  Additionally, the information will be useful to the LEA in evaluating future stakeholder activities.
	Who will I invite?
	How will I invite them?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


