	LEA Name



PUBLIC MEETING INVITATION
	WHAT
	The purpose of this public meeting is to gather public input on the effective operation and performance of the LEA name’s special education program through one or more community focus groups that address a set of pre-determined questions.  This district public meeting is a required component of the new performance-based Texas Education Agency’s Special Education Monitoring system.
The meeting will be conducted in a structured format over 3 hours.
Your assistance in sharing this invitation with others in your community who may be interested in attending is appreciated.



	WHEN
	Meeting Date 
	Meeting Time

	
	[fill in meeting date]
	Registration:  [fill in time 30 minutes before meeting, for example “3:30 – 4:00 p.m.”
Meeting: [fill in meeting time]
Note: All participants should plan to arrive 15 to 30 minutes before the meeting to sign in. Your early arrival for registration will help ensure the meeting can begin on time.

	
	

	WHERE
	City
	Location
	Phone 

(for location or registration information)

	
	[fill in city], Texas
	[fill in location and address]
	[fill in meeting facility phone #]

	
	

	RSVP
	Although RSVPs are not required, your RSVP is requested by [fill in date one week before the meeting] to help us make arrangements for the meeting space, facilitation and organization needed to allow sufficient opportunity for all to participate.  You can RSVP to the meeting by:
1. Sending in the enclosed RSVP form, OR

2. Calling LEA name at [fill in phone number here].
If you are unable to register in advance, you are still welcome to attend the meeting.  However, please plan to arrive 30 minutes early to the meeting to sign-in.

Special Accommodations

If you will need accommodations for a disability in order to participate in the meeting (e.g. interpreting services, assistive listening devices, materials in alternate format), please indicate this need when submitting your RSVP.  Requests for special accommodations are required by [fill in date one week before the meeting].  We will attempt to meet requests received after this date, but cannot guarantee availability of the requested accommodation.  The meeting sites are accessible to individuals with disabilities.



	MEETING QUESTIONS 
	During the meeting, your input will be requested on the following questions, which have been developed by the State to gather information on the effective operation and performance of special education programs throughout the State.  Input will focus exclusively on these questions: 

[Insert the 4 questions to be covered at the LEA Public Meeting]
Written input in response to these questions will not be accepted.

For more information on the special education monitoring process, please visit:

http://www.tea.state.tx.us/special.ed/monitor/index.html




Please Note: The meeting is NOT intended as a forum to resolve specific, individual complaints regarding services you have received.  In order for TEA to investigate alleged violations of federal regulations and/or State rules, the complaint must be written and signed.

If you wish to speak to someone at the TEA about a complaint, you can leave a message on the Parent Information Line (1-800-252-9668).  Your message will be responded to by a staff member from the TEA Division of Special Education Programs and Complaints.
  More information about the State’s complaint process can be found on the web at:
http://www.tea.state.tx.us/special.ed/medcom/compinfo.html
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